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Online Booking – Step by Step Guide

Majority of the SSP level events are bookable online. Follow this guide of how to book onto these events.

Step 1

Go to the website www.derbycityssp.co.uk and log on with your schools username and password.

Step 2

Click on the events tab near the top of the screen, which will display a calendar, go to the month and find the event you wish to book onto.

Step 3

Click on the event, and a small box will appear with a few details and description of the event, to book click on the ‘book now’ button in the bottom right hand corner of the small screen.

Step 4

Another window appears with the event details, scroll down and complete the booking form, remembering the red asterisk questions are compulsory. Once completed click the ‘book now’ button at the bottom right hand section of the screen.

Step 5

The next screen you will see says ‘find out about our event sponsors’, plus, what do you want to do now, make another booking or see more events. (Nb. Remember if you would like to enter 2 teams from the same school you need to make 2 separate bookings, and under the compulsory ‘team name’ section put School X team 1, School X team 2 etc.

Step 6

You will then receive a booking confirmation e-mail (to the e-mail address of the log-in) which gives the event details as well as a copy of the booking details which you inputted.

If you experience any problems with the online booking process, please contact: 

EAST of the city – Karen Banks on Karen.banks@derbycityssp.co.uk or 07971 606710.

WEST of the city – Jo Leonard on jo.leonard@derbycityssp.co.uk or 07595 120025.
